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COVID-19 Vaccine Upload Process 
University of California COVID-19 vaccine requirement: According to the “COVID-19 Vaccination 
Program” attachment within the UC Policy on Vaccination Programs, all covered students, 
faculty, other academic appointees, and staff are required to get vaccinated against COVID or 
opt out.  

Process through Enterprise Health for Faculty and Staff 

COVID Vaccine Upload Process: 

Starting on September 15, 2025, Staff and Faculty will have access to the Enterprise Health 
record system. Staff and Faculty can log into the portal via standard campus multifactor 
authentication (MFA). This secure system is isolated to only information provided by the 
employee and does not connect to other health records an employee may have at other 
healthcare locations. 

Staff and Faculty will receive an automated email from noreply@ehsoh.ucr.edu with the 
subject line: REMINDER TO REVIEW NOTIFICATIONS, instructing you to complete the vaccine 
reporting requirements through the Employee Medical Record (EMR) portal. 

  

https://policy.ucop.edu/doc/5000695/VaccinationProgramsPolicy
https://ucriverside.enterprise.health/
mailto:noreply@ehsoh.ucr.edu
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Step 1: Login to the Employee Medical Record Portal: Enterprise Health using your UCR 
credentials. Click the “UC Riverside Employee Sign In” button. 

 

 

Step 2: First time users will be prompted to Click the UC Riverside Portal Consent Form button. 

 

  

https://ucriverside.enterprise.health/
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Step 3: Review the UC Riverside Portal Consent Form 

• Acknowledge the Data Consent portion by typing in your legal name within the 
open field text box. 

• Review the SMS Opt-In Agreement and make a selection. 
• Review the Telehealth Consent portion and make a selection. 
• Click the Submit button. 
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After clicking submit, the page will automatically redirect you to the home screen momentarily. 

 

 

Step 4: Within the Home Screen, Click the “Message Center” button to open a questionnaire. 
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Step 5: Locate the “UCR COVID Vaccine Reporting is due” questionnaire and click the “Begin” 
button to open the questionnaire. 

 

 

Step 6: Click on the “I have been vaccinated” button. 
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Step 8: Enter the date the vaccine was received in MM-DD-YYYY format. Select the vaccine 
dose type. Click the “Submit” button to record your vaccination. 
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After clicking submit, the page will automatically refresh and redirect you to the portal Message 
Center. 

 

 

Once the page is refreshed, you will see that the “UCR COVID Vaccine Reporting is completed” 
will state “completed”. You are now compliant with the UC Vaccination Policy regarding the 
yearly COVID Program. 

 

 

For any questions or concerns, please email EHSOCCHEALTH@UCR.EDU 

mailto:EHSOCCHEALTH@UCR.EDU

