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Creating and Submitting a Risk Assessment 

PIs are responsible for initiating Risk Assessments for new employees, researchers, or participants. There are 
two methods to create a Risk Assessment: 

1. Create from Scratch 

2. Copy an Existing Assessment 

o If multiple participants are performing the same research, the Copy Assessment feature 
allows PIs to efficiently duplicate and customize Risk Assessments. 

Steps to Create a Risk Assessment from Scratch 

1. Go to your homepage. 

2. Under Supervisor Actions, select Create a New Risk Assessment. 
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Steps to Complete a Risk Assessment Form 

1. Search for the Participant: 
o Enter the participant's last name first (the entire last name is required). 
o A list of names will appear as you type. For best results, use the full name in the format: Last 

Name, First Name. 
2. Select the Participant: 

o Choose the appropriate participant from the list. 
o If the participant does not appear, have them log in to OHSS at 

https://ehs.ucop.edu/ucsafety. This step captures their identity information, enabling the 
system to recognize them. Once logged in, the participant will gain access to the system. 

3. Complete the Risk Assessment Form: 
o After selecting the participant, they will be prompted to fill out the Risk Assessment form. 
o Important: You will have 30 minutes to complete the form. Unsaved data will be lost if not 

submitted within this timeframe. This requirement is in place to ensure the form remains 
compliant with HIPAA regulations. 

4. Fill Out All Sections: 
o The form contains nine sections, which must all be completed before submission. 
o The sections include: 

 Participant Status 
 Animal Contact 
 Biological Agents 
 Exposures 
 Physical Agents 
 Chemical Agents 
 Animal Exposures 
 Bloodborne Pathogens Exposure Control 
 General Safety 

5. Submit the Form: 

Participant Status 

 
 
 
 
 
 
 
 
 
 
 

https://ehs.ucop.edu/ucsafety
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Animal Contact 
 
 
 
 
 
 
 

Please describe Exposure – If you are administering substances, please list them here.  
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Biological Agents 

Note: The PI may select the question mark symbol  for additional examples pertaining to the section 
questions. 
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Exposures 
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Physical Agents 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Chemical Agents 
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Animal Exposures 
 
 
 
 
 
 
 
 
 
 
 
Blood Borne Pathogens Exposure Control 
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General Safety 

 
 

 After completing all sections of the form, the PI must electronically sign by selecting the 
“Supervisor’s Signature” checkbox. This action confirms that the information provided is 
accurate. 

 It is important to note that, for this program, the supervisor responsible for signing 
timesheets may not have comprehensive knowledge of the IACUC protocol, compliance 
requirements for institutional, state, and federal regulations (e.g., IACUC, USDA, and NIH 
guidelines), or a full understanding of all potential risks a participant might face. For this 
reason, the PI will assume the role of the supervisor for the animal protocol. 

 

 
 

 
1. The PI must click the Create Risk Assessment button to finalize the process.

 

  


